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Quality, Legislative, Internal, OHS, ISO, or 

Environmental Compliances a fact of doing 

business, whether you are a business owner, 

executive, HR manager or sales representa-

tive. Navigating the path to compliance         

requires proactive planning and organisation 

but it doesn’t have to be overwhelming or      

difficult.  

SafeCyte  is the tool for you. 

In Association with 



General Compliance - assists your business to comply with relevant laws, quality,           

legislative, Internal, OHS, Environmental, ISO  as well as any other compliance                

responsibilities of the business.  

Document Management  - assists in storing, locating, updating, and sharing documents for 

the purpose of workflow progression and sustainable business outcomes. 

Filing System - becomes the central record-keeping system for your business. It will help 

you become organised, systematic, efficient and transparent. It also allows anybody with 

internet access to view the system from anywhere.  

Checklist, Registers and Forms - the best registers and checklist are those that are kept up 

to date. Register and checklist keeps track of key aspects and operations in the business, 

properly maintained registers mean you always have the Information instantly available. This 

system will remind those responsible for maintaining the checklist, registers and forms to be  

compliant, competent, consistent and thorough in carrying out their task.  

 The SafeCyte Compliance management system provides you with a web-based 

solution to manage and control all compliance scenarios you face.  

 We realise that 99% of people involved in compliance also have other jobs 
that keep them very busy, and with this in mind the system will let them know 
when a prescribed activity has to happen to ensure continual and timely 
compliance.  

 SafeCyte will notify the responsible person via e-mail if they have a task that 
has to be completed. This means that the responsible person does not even 
have to log into the SafeCyte system to find out what they need to do, but 
simply needs to await instruction from SafeCyte via e-mail. 

 This system is aimed not only at the seasoned compliance officer, but also at 
newly appointed individuals that have been tasked with getting their         
company compliant. 

 SafeCyte is truly a “must have” when it comes to managing compliance from 
— small single site businesses to large national based businesses. 

Reports As the system provides a platform with a magnitude of data, clients 

can decide on report information and formats that they will require. We 

will develop these reports for you and they will be housed in this area. 

Contractors We provide clients with samples of required documentation to manage 

sub-contractors, as well as an area to house documents submitted by 

sub-contractors. We can also provide a different environment for    

clients with large amounts of sub-contractors. In this version we build a 

similar environment as discussed in all the areas above to comply with 

a client’s site file specification and all sub-contractors would be able to 

log into their own system and upload and update all relevant          

information as might be required by you. This environment then      

presents our clients with the ability to audit subcontractor compliance 

through the push of a button.  

Agreements This is where you will keep all your partnership agreements that will 

remind you of renewal or expiring periods. The partner to with which 

the agreement is made will also be notified to either renew or provide 

an updated and current agreement.    

Company         

Documents 

Keeping business records can be daunting. This section will assist you 

to create, store, access and update any document related to your   

business on a regular basis, rather than letting the paperwork pile up.  

Nonconformance This section provides feedback of quality audit or other process re-

view. The objective of the report is to make an unambiguous, defensi-

ble, clear and concise definition of the problem so that corrective ac-

tion can be addressed by management. 

Task Manager Here  specific task can be completed and directed to responsible    

individuals. These individual will have a provided time frame to do so, 

if not completed it will appear on the non conformance report to be 

addressed during the next  committee or general meeting. 



Risk Assessment This is a full continual risk management system. Here you are able to 

create your own risk matrixes, and can create as many risk            

assessments as may be required. This is a very strong module and 

will be explained in more detail. 

Evacuation      

Procedures 

This area is divided into 4 categories emergency action plan,       

emergency procedures, emergency contact numbers and floor plan. 

All these relevant documents can be uploaded into the system. The     

system comes with standard documents under emergency action plan 

and emergency procedures that a client may use if they want. The 

contact numbers and floor plan can be printed out from the system to 

place on notice boards around the business site. 

Safe Work        

Procedures 

All safe work procedures that a client might have is housed under this 

area. Training on these safe work procedures, for relevant staff     

members, are also managed through the system. The system will 

monitor and remind staff members of training and review procedures 

that might be required. 

Employee Scope 

of Work Form 

This is a document that contains all the employees’ personal details. 

The user then needs to input a detailed description of the employees’ 

specific job requirements, training received and it is then saved and 

printed out. The relevant employee signs this document which then 

confirms with the employee that they understand and had training on 

how to do their job safely. 

Material Safety 

Date Sheets 

This area allows clients to upload all relevant material safety data 

sheets for review purposes. These MSDS’s are also linked to your 

Hazardous substances register so that the system can ensure that 

clients have all relevant MSDS’s. 

Workforce Profile This area allows clients to input all relevant data in regards to their 

total staff compliment. The information is imported into the system 

through a simple excel form. This information is used under formal 

appointments, training and assigning responsibilities throughout the 

system. 

Work Force Profile - assists the business in managing all employees with training,         

agreements, responsibilities and tasks. this will protects the employer as it regulates the   

behaviour of the employee in the workplace. 

Contract, Agreements and Legal Documents - can be updated, reviewed or cancelled in a     

timely manner with regular reminders to those responsible, ensuring business efficiency and 

a better controlled environment. 

Compliance Certificates - having them ensures your business is operating in-line with best 

practices. Major problems can arise if these are not maintained and by using the SafeCyte 

system you can reassure yourself it will always be kept up to date through the administrative 

process of periodically reminding you and those responsible for certification.  

Task Allocation - one major responsibility when having a team is making decisions about 

who is responsible for which tasks. SafeCyte can allocate one or several tasks or to-do-list 

that must be completed by the responsible individual employee or contractor. 

Legal Compliance - a company is recognised as a legal entity separately from its             

shareholders. Any claims arising from the company’s activities would be brought against the 

company itself. With all the different legal requirements faced by the business SafeCyte will 

ensure that regular reminders be sent to those responsible for maintaining and updating 

Training - by keeping track of employee training, HR managers can get a handle on         

workforce skills and where there may be room for development – all while helping workers 

stay compliant. Managers can outline the progression path for each position within 

the company, giving employees a clear understanding of what is required.  

Formal Appointments - the employer must make certain legal appointments in accordance 

with the sections and regulations of the OHSA in order to ensure legal compliance. Letters of 

appointment should not be a mere paper exercise to pay lip service to formal legal              

compliance, but that the letters of  appointment must be effective in order to add value to the                              

company's compliance management system.  

Committee Meetings - meetings between committee members and general members are 

vital for the maintenance of effective communication and democracy. The purpose of        

meetings is not only to share ideas and to reach a common agreement among members, but 

also to make decisions and appoint the right people to carry out these decisions. SafeCyte 

provides an effective platform to schedule meetings,  create an agenda and take minutes.  

User Friendly - this system is aimed not only at the seasoned compliance officer, but also at 

any newly appointed individuals that are tasked with selected responsibilities. It also covers 

many more aspects so that the business can reduce manhours, improve compliance,        

delegate responsibilities and interact with contractors and suppliers.   



Company Policies  All relevant policies are uploaded to this area and the system knows 

whether these docs are signed or not for self-auditing purposes. The 

system also allows users to select staff members that should be    

notified of new documents that are uploaded. New documents can 

also follow an approval process before going live on the system. 

These processes are all e-mail driven. Quick reference can also be 

made should any company or person be interested in the business         

operational processes.  

Legal Reference   Meeting your legal obligations and having quick access is sometimes 

a problem, this area can be populated with any compliance act re-

quired by the business such as; OHS, Environment, BEE, Financial, 

HR, corporate etc. 

Training This area deals with the training requirements of the business. The 

system knows exactly who has been trained on what course and on 

what date, as well when that particular training will expire. This       

enables the system to notify the relevant staff member/s in advance 

of what training needs to be booked to keep you  compliant. 

Appointments  In this area you will find all appointment letters that are required as by 

the act and the relevant regulations. Timeframes of appointments can 

be customised to suit your requirements. The system monitors that all 

appointments are signed and will notify the relevant staff members of 

when the appointment letters are due for renewal. This area also   

allows appointees to find detailed responsibilities of their duties.  

Committees  The system assists the Committee chairperson with scheduling com-

mittee meetings, as well as reminding the chairperson if a meeting is 

not scheduled on time. There is an agenda function which provides 

an automated list of non-compliant items that need to be discussed at 

committee meetings, ensuring that time is spent on relevant items. 

The minutes section allows the capturing of minutes as well as as-

signing due dates and responsible persons. The system will then 

monitor these actions and follow up with the responsible person via   

e-mail. 

Audit Reports This area provides you the ability to view progress audits to see exact 

percentage scorings for each section in your business. You can also 

be provided with a detailed finding report to ensure that you know 

exactly what the problems are, where they can be found and what 

needs to be corrected. 

Checklist This area houses all checklists that you are legally required to        

complete on various areas within the business. Checklists are totally 

customisable down to department level. Checklists can be printed out 

on paper and then recaptured after completion, or they could be cap-

tured online making use of a handheld device. Checklists items can be 

marked as compliant or non-compliant. If non-compliant is marked a 

note can be made directly on the system to be linked to that checklist 

item. It is also possible to link photos to a specific checklist item.  The 

system also allows users to create your own customised checklists. 

Registers This section houses all registers that you will be required to keep    

according to legislation. Registers can be customised to have any 

column descriptions that a client might require, although all these have 

been setup to have all possible information that might be required. You 

can also create your own custom registers. 

Compliance     

Certificates 

This area allows clients to upload all legally required documents for 

record purposes. Examples of these could be letters of good standing, 

tax clearance, load test , lifts etc. The system will monitor expiry dates 

and let the relevant responsible employee and service provider know 

when action is required. 

Incidents &      

Accidents 

This area is pre-loaded with all the required documents as required to 

be completed and submitted to the department of labour and/or work-

man’s’ compensation. All supporting documents for incident and     

accident investigations are also housed in this area. A detailed        

procedure for reporting of incidents can also be found here. 


